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This instruction implements and extends the guidance in Air Force Instruction (AFI) 24-302, 

Vehicle Management.  This instruction establishes procedures for the management, maintenance, 

acquisition, and disposal of base-operated Other Government Motor Vehicle Conveyances and 

Neighborhood Electric Vehicles, also known as low-speed vehicles.  This instruction also 

establishes the Fleet Card reimbursement policy for units/individuals and Alternate Fuels Policy.  

It applies to all organizations and tenant units attached to Luke Air Force Base (Luke AFB) to 

include Air Force Reserve Command but not Air National Guard Units.  Note:  This instruction 

does not apply to Falcon Dunes Golf Course.  Refer recommended changes and questions about 

this publication to the Office of Primary Responsibility using the AF Form 847, 

Recommendation for Change of Publication; route AF Forms 847 from the field through the 

appropriate functional’ s chain of command.  Ensure that all records created as a result of 

processes prescribed in this publication are maintained with (IAW) Air Force Manual (AFMAN) 

33-363, Management of Records, and disposed of IAW Air Force Records Information 

Management System (AFRIMS) Records Disposition Schedule (RDS).  This publication may be 

supplemented at any level, but all direct supplements must be routed to the OPR of this 

publication for coordination prior to certification and approval.  The authorities to waive 

wing/unit level requirements in this publication are identified with a Tier (“T-0, T-1, T-2, T-3”) 

number following the compliance statement. See AFI 33-360, Publications and Forms 

Management, for a description of the authorities associated with the Tier numbers.  The use of 

the name or mark of any specific manufacturer, commercial product, commodity, or service in 

this publication does not imply endorsement by the Air Force.  

http://www.e-publishing.af.mil/
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SUMMARY OF CHANGES 

Due to the updates to AFI 24-302, vehicle maintenance will no longer be responsible for tracking 

and maintaining records for units Low Speed Vehicles (LSV) and Other Government Motor 

Vehicle Conveyances (OGMVC).  Removed language assigning responsibility for these 

functions.    

1.  Other Government Motor Vehicle Conveyances (OGMVC)  

1.1.  Use of OGMVCs on Luke AFB is an integral component of the Trip Reduction Program 

and assists in reducing air pollution, e.g., rangers, Polaris’, four wheelers, and bobcats are all 

considered OGMVCs.  

1.2.  Proper management and maintenance of OGMVCs ensures extended life span and 

compliance with manufacturer requirements for warranty coverage.  The OGMVCs may be 

periodically recalled to support AF/wing-sponsored events such as parades, air shows, 

distinguished visitor visits, etc.  

1.3.  Any self-propelled assets providing a basic transportation capability (e.g., golf carts, all-

terrain vehicles, quad-runners, Bobcats) not meeting specifications of Title 49 Code of 

Federal Regulations 571.500 Federal Motor Vehicle Standard, will be categorized as 

OGMVCs.  Initial or replacement vehicle requests must be coordinated through the 

Equipment Accountability Element, Ground Safety, Vehicle Management & Analysis, then 

Contracting for the actual purchase.  

2.  Responsibilities  

2.1.  The Vehicle Management Flight (56 LRS/LGRV) will coordinate on the approval 

process for OGVMC purchases with the Vehicle Management & Analysis office as the point 

of contact.  

2.2.  Organization commanders must maintain current letters of appointment for Vehicle 

Control Officers (VCOs) & Vehicle Control Noncommissioned Officers (VCNCOs) and the 

letters will be reviewed annually.  Any changes due to permanent change of station, 

separation, or retirement will require updated appointment letters.  

3.  Maintenance  

3.1.  The OGMVCs will be maintained in accordance with manufacturer recommended 

intervals and, at a minimum, will have a complete serviceability inspection, to include all 

safety-related systems, annually.  

3.2.  The serviceability inspection will be completed by a local vendor.  The following items 

will be inspected during the serviceability inspection:  

3.2.1.  Tires/Rims  

3.2.2.  Fluid Levels  

3.2.3.  Engine  

3.2.4.  Body  

3.2.5.  Warning Devices  

3.2.6.  Doors/Windows  
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3.2.7.  Brakes  

3.2.8.  Lights  

3.2.9.  Glass/Mirrors  

3.2.10.  Batteries  

3.2.11.  Steering  

3.2.12.  Wipers  

3.2.13.  Seat Belts  

3.3.  Owning organizations will fund and manage all aspects of the maintenance program.  

4.  Markings.  

4.1.  Vehicle Management will only register OGMVCs that are maintained by them or that 

will be operated off the installation.  Vanity plates may be provided by VM at the user’s 

expense for unit markings. Vehicle Management & Analysis is the only issue authority for 

license plates. The 425th Fighter Squadron and 21st Fighter Squadron are excluded.  

5.  Acquisition.  

5.1.  As of 29 October 2007, LSVs will no longer be purchased locally. All LSVs will be 

purchased through the annual Vehicle Buy Submission. Organizations that want to convert 

General Purpose vehicles to LSVs can request to do so by submitting an AF Form 601, 

Equipment Action Request, routed through VEMSO.   

Table 5.1.  Sample format.  

 

 

6.  Disposal.  

6.1.  All OGMVCs will be processed for disposal by owning organizations.  Local Defense 

Reutilization and Marketing Office (DRMO) procedures will be utilized for the disposal of 

organizational-owned government equipment.  

6.2.  License plates must be turned in to the Vehicle Management & Analysis office before 

OGMVCs are processed through DRMO.  

7.  Unauthorized Fleet Card Policy.   If an individual fails to follow training, the Statement of 

Understanding, or established card use policies, that individual's unit is responsible to reimburse 

the organization responsible (56 LRS) for making the non-fuel payment to the vendor, Wright 
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Express.  The individual's organization can take action to recoup losses from the individual if 

necessary.  

8.  Material Control.  

8.1.  Issue requests are sent to Customer Support instead of Demand Processing.  

8.2.  Material Control will use Luke AFB Form 37, Parts Request, to document all parts 

purchases for tracking and billing purposes.  

9.  Vehicle Care.   Vehicles will be manually waxed at least twice a year to prevent paint 

oxidation.  

 

SCOTT L. PLEUS 

Brigadier General, USAF 

Commander 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION  

References  

AFI 24-302, Vehicle Management, 26 June 2012  

AFI 33-360, Publications and Forms Management, 25 September 2013  

AFMAN 33-363, Management of Records, 1 March 2008  

LUKEAFBI 23-2055, Accounting for Organizational Equipment, 8 February 2011  

Technical Order 36-1-191   

Title 49 Code of Federal Regulations 571.500 Federal Motor Vehicle Standard Current 

Prescribed Forms 

Luke AFB Form 37, Parts Request 

Adopted Forms 

AF Form 601, Equipment Action Request 

AF Form 847, Recommendation for Change of Publication 

AF Form 2005, Issue/Turn-in Request 

AF Form 1800, Operator’s Inspection Guide and Trouble Report 

Abbreviations and Acronyms  

AETC —Air Education and Training Command  

AFI —Air Force Instruction   

AFB —Air Force Base   

AFMAN —Air Force Manual  

AMXS —Aircraft Maintenance Squadron  

CES —Civil Engineer Squadron  

CMS —Component Maintenance Squadron  

CONS —Contracting Squadron   

CS —Communications Squadron  

DET —Detachment  

DRMO —Defense Reutilization Marketing Office  

EMS —Equipment Maintenance Squadron   

FW —Fighter Wing  

FS —Fighter Squadron  

FSS —Force Support Squadron  
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HQ —Headquarters  

LRS —Logistics Readiness Squadron  

LSV —Low-speed vehicles  

MDG —Medical Group   

MOS —Maintenance Operations Squadron  

NMCS —Non-Mission Capable Supply  

NSN —National Stock Number  

OG —Operations Group  

OGMVC —Other Government Motor Vehicle Conveyance  

OLVIMS —On-Line Vehicle Interactive Management System  

REMS —Registered Equipment Management  

RMO —Range Management Office  

SFS —Security Forces Squadron   

TRS —Training Squadron  

VCNCO —Vehicle Control Noncommissioned Officer  

VCO —Vehicle Control Officer  

 


